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How to load a Property into the Market Place 


First Create your Market Place Profile:
[bookmark: _GoBack]Click on the drop-down box

Log on to MyOta
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Click on the Market Place Profile
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[image: ]Please note there are required fields.  Otherwise the additional information you choose to provide is up to you.




Once your profile is set up continue to the Deal Tracker:
[image: ]
Under Deal Status – Under Contract must be checked and you must click the box that says “I have the right to sell this property”
All required fields must be filled in
Your ad will be more powerful if you include images [image: ]

Then save and check the Publish to Market Place
You then need to choose which Market Place Profile you want to use.

Then your property will be displayed in the Market Place 
[image: ]
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LAHABRA, CA

2100 TOPAZ"
Single Family « Single Unitls)
List Price: $700,000

OTARE CONTACT SELLER
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Admin
What do these colors mean?
Edit Profile

Student Orientation
> Market Place Profiles.

Student Orientation Support

Explore the Student Orientation center

Logout
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MANAGE YOUR MARKET PLACE PROFILES

The entity name you provide will be visible in the Market Place when you post a property and your email address will be
used to allow a Buyer to contact you but the email address will not be made visible to a Buyer. Al other information may

be used at your discretion

*Note: Any updated information will be reflected on every instance the profile is used in the Market Place.
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